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Uttar Pradesh University of Medical Sciences, Saifai, Etawah-206 130 (U.P.)

www.upums.ac.in

RefF93 E/UPUMS/Recruitment Cell/ (944-CD)/2024-25 Dated:o?QJune, 2024
Advertisement No. 38/lUPUMS/Recruitment Cell/2024-25
Computer Based Examination Through Online Medium 2024-25

Uttar Pradesh University of Medical Sciences, Saifai, Etawah invites Online applications from citizens of India for selection
through online written examination on various posts of Group 'C’ under Computer Based Examination-2024. The details of
unreserved and reserved category-wise vacancies are given in table. The candidates should submit separate application (s) for
each vacant post for which he/ she wants to apply with separate application fee for each application (s). However the University
cannot guarantee that the examinations date and time for these posts will not coincide.

Information required for candidates applying online- Online application system is applicable for applying under the
above advertisement. The application sent through any other means will not be accepted. Candidates should apply online only.
Candidates to apply online Please ensure compliance with the procedure given below.

Process of filling the application form - The process of filling the application form is divided into the five following parts:
i. Candidate Registration
ii. Filling up of balance details of the form.
iii. Uploading photo, signatures and other documents
iv. Payment of Fees and Application Form Submission
v. Printout of Application form
Note: The candidate can complete all the above mentioned procedures at once for filling the application form.

The candidate has to click "All Notification/Advertisement Details” on the Institute’s website www.upums.ac.in. The
advertisement will automatically display when you click on “Advertisement details”. Candidates should read the said advertisement
carefully and understand very well that they have the desired qualifications for the advertised posts and are covered under the
prescribed age limit (18 to 40 years) prescribed for the post. Start the process of filling the application form only after that. In User
Instruction, the candidates have been given quidelines for filling up of online applications. Therefore, the candidates must read the
following User Instructions to fill the application:

The detail of vacant positions category wise is here as under:-

FS. Name of Posts/ Age | No. of vacant | Qualification & Experience
No Pay Matrix & Level (Years) | posts
1 Senior  Administrative | 18-40 30 i) Graduate with knowledge of noting & drafting and knowledge
Assistant * (12 UR, 09 OBC, | of computer.
Pay Matrix Rs.25500- 06 SC, 03 EWS) | ii) Typing speed of 25 w.p.m. in Hindi OR 30 w.p.m. in English on
81100 Level-4 computer / desktop.

iiilOne year experience in Government/Public Service
Undertaking/ Autonomous government organization/ Including
Contractual/Outsourced workers working in Government
Organization.

iv) After appointment candidates will be compulsorily required
to learn bilingual typing in both Hindi and English with speed of
25 and 30 w.p.m. respectively. This will be the responsibility of
the candidates to acquire the said speed within 02 years and
probation period of the candidates will be completed only on
qualifying the typing test. If the candidate fails to clear the test
during the specified period of 02 years his/ her services will be

terminated.
2 Stenographer* 18-40 30 (I) Graduate. =5 .
Pay Matrix Rs.25500- (12 UR, 09 OBC, (ii) Stenography Speed - 80 w.p.m. in Hindi OR English .
81100 Level-4 06 SC, 03 EWS) | (iii) Typing speed of 25 w.p.m. in Hindi OR 30 w.p.m. in English

on computer / desktop.

iv) Knowledge in computer applications

v) After appointment candidates will be compulsorily required
to learn bilingual typing in both Hindi and English with speed of
25 and 30 w.p.m. respectively. This will be the responsibility of
the candidates to acquire the said speed within 02 years and
probation period of the candidates will be completed only on
qualifying the typing test. If the candidate fails to clear the test
during the specified period of 02 years his/ her services will be
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